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       (11/99)
U.S. DEPARTMENT OF ENERGY

WESTERN AREA POWER ADMINISTRATION

EMPLOYEE TRAINING REQUEST FORM



Instructions:







1.
Employee Name






2.
Routing Symbol






3.
Name of Course
Various Online Courses





4.
Course / Session
OLC will record 



Number






5.
Begin / End date
10/01/02
-
9/30/03



(mm/dd/yyyy)




6a
6b


6.
Total number of Training
Duty:
OLC will record 
-
Non-Duty:
OLC will record



Hours






7.
Vendor Name
Energy Online Learning Center (OLC)





8.
Vendor Address
Department of Energy,  Washington, DC





9.
Training Site
Online Delivery



City
State


























10.
Training Objective










11.
Direct Costs

12.
Indirect Costs





Tuition
$
0
Travel
$
0





Books
$
0
Per diem
$
0





Materials
$
0
Other
$
0





Other
$
65





Method of Payment
Cost Authorization Codes:  









13.
Remarks
This training form authorizes the employee named to complete various online courses using Government time/equipment.






14.
Authorizing Signature






Name/Title

Date





15.
Approval Signature






Name/Title

Date











16.
HR Trn POC Signatures






Name/Title

Date


